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Welcome to Secondary School
This booklet provides you with important information to help you and your parents prepare for secondary school and plan your secondary school pathway.
More specifically, this program helps students and their parents learn about:
•
Skills
•
Future Career Options
•
Pathways
•
Opportunities for Getting Work Experience
For more information visit: www.successforlife.ca

Especially for Parents - Get Involved

The Benefits to Parental Involvement?
•
You get to know the teaching staff and administrative team
•
You become comfortable communicating with the teachers and administrators
•
You get to know your child’s friends and classmates

Your Support at the School

For academic concerns, contact the teacher of the student for which you have concerns. Use the
school’s website and get the teacher’s contact information. For all non-academic concerns and help
with course selection, contact our guidance counsellor. The guidance counsellor will assist with
timetables and provide support for issues that arise. They can also assist in accessing additional
community or board-based supports if required. For attendance concerns, speak to the principal. As
part of the education and career/life planning process explained for your son/daughter in this guide,
you have an important role to play. Students can link their MyBlueprint.ca account to you simply by
entering your email address. Myblueprint.ca is a planning tool that you can explore together throughout your son/daughter’s time in Grades 7-12.
Students are more successful in school when their parents take an
active part in their education.
Here are some suggestions:
•
Attend parent/teacher interviews
•
Attend special events at the school
•
Talk to your son/daughter about their day at school
•
Manage your time well so there is adequate time to complete homework
•
Make sure there is a quiet place in your home to do homework

We Believe, Model and Practice the Following Character Attributes in Caribbean International Academy:

What to do About Bullying
Bullying is NOT Tolerated in Caribbean International Academy.
If you believe your child is being bullied, contact the school immediately.

Regardless of the age of your child, you can help by encouraging your child to talk to you about bullying and by giving your child the following advice:
•
•
•
•

Walk away from the situation
Do not respond, don’t talk back, don’t email back, don’t hit back
Tell an adult whom you trust about the situation - a bus driver, teacher, coach, principal
Find a friend to be with in places where you do not feel safe

New to Caribbean International Academy?

If you are new to the community and want to register your child in Caribbean International Academy,
visit our website www.carib-international.net and apply now.
Bring the Following Information to Your Meeting
Registration Checklist for new students:
•
•
•
•
•
•
•
•
•
•
•
•
•
•

One Passport picture and one digital uploaded to the Application Form
Copy of Passport
Original Transcript and Report Card from previous schools attended
Copy of a valid Health Insurance Policy
Student Health Record/Vaccination Record
Custody Information (if applicable)
Tuition/Contract Agreement
Copy of parents Passport or ID signing Contract
Application Fee $100
First and last months Tuition
Facility Fee
Books & Materials
Athletic Fee
Post-dated Cheques or Credit Card Authorization

What Does it Take?

For an OSSD (Ontario Secondary School Diploma), it’s easy as…
1) 30 credits total 2) 40hrs of community involvement 3) Literacy Test Complete
Let’s Break it Down

18 compulsory credits
•
•
•
•
•
•
•
•
•
•

4 credits in English (one credit per grade)
3 credits in Mathematics (at least one credit in grade 11 or 12)
2 credits in Science
1 credit in Canadian History
1 credit in Canadian Geography
1 credit in the Arts
1 credit in Health and Physical Education
1 credit in French as a second language
0.5 credit in Career Studies
0.5 credit in Civics

Plus 1 credit from each of the following groups:
Group 1
1 additional credit in English, or French as a second
language, ** or a Native language, or classical or an
international language, or social sciences and the humanities, or Canadian and world studies, or guidance
and career education, or cooperative education***.
Group 2
1 additional credit in health and physical education, or
the arts, or business studies, or French as a second
language, or cooperative education.
Group 3
1 additional credit in science (Grade 11-12), or technological education, or French as a second language, **
or computer studies, or cooperative education***.

* A maximum of 3 credits in English as a second language (ESL) or English literacy development (ESL) may
be counted towards the 4 compulsory credits in English, but the fourth must be a credit earned for a grade
12 compulsory English course.
** A maximum of 2 credits in cooperative education can count as compulsory credits.
*** The 12 optional credits may include up to 4 credits earned though approved dual credit courses.

A credit is the way the Ministry of Education recognizes the successful completion of a course. One
credit is earned based on 110 hours of instruction. A credit can only be granted by the principal of a
secondary school.
The literacy test is based on the Ontario curriculum expectations for reading and writing in all subjects up to the end of grade 9. Students who are unsuccessful will be able to write the test again or
take the equivalent OSSLC. Students write the test in grade 10.
The Ontario Secondary School Literacy Course (OSSLC) is available to students who are unsuccessful in passing the literacy test. OSSLC can count as the grade 12 Compulsory English Credit.
Community Involvement Hours must be completed, unpaid, outside normal school hours beginning
in the summer following the completion of Grade 8. Students can seek opportunities in the community by offering assistance to service clubs, community groups, charities, conservation groups, health
agencies, not profit activities, and others. Student activities are not to displace workers or to be during scheduled classroom time. All community hours must be approved by the guidance counselor or
the principal.

The Choice is Yours

It is important that young people find work that is rewarding, dignifying, and allows them to become
valuable contributors to our communities. This search may lead directly to work, an apprenticeship,
college or university. Which pathway will you choose?
A pathway is designed to lead a student to a particular destination. This does not mean the student
will always end up at that destination. Students should be free to make new choices as they develop
new interests, skills and abilities. Thoughtful course selection with a realistic examination of interests
and abilities is an important aspect of a successful pathway.
Sometimes, parents and students are influenced by how society views success in secondary school.
Often, success is perceived to be competition of college or university. It is important to realize that
these goals may not match the strengths and needs of all students. Many students will find rewarding opportunities in direct entry to the world work or apprenticeship. We need only to look at our own
communities to see entrepreneurs and skilled trades people who have expanded their knowledge
base.

Student Success
Every secondary school has a Student Success Team, which works to ensure that every student has
a successful secondary school experience. Members of the SS Team include the Principal (or viceprincipal), Guidance counselors, Student Success and Special Education teachers. Student Success
Teams develop credit rescue, credit recovery and transitional plans with students. They make sure
that programs and activities are in place to help every student be successful.
Special Education
A wide variety of programs and services are available for students with special education needs.
These programs and services focus on specific needs of students and create opportunities to develop their individual potential. They are developed in partnership with parents and guardians in an
atmosphere of cooperation and respect. Please contact CIA’s principal for more information about
specific school programs.   

“Making sure that programs and activities are in
place to help every student be successful.”

It’s Time to Plan
Follow these steps to make decisions about your pathway.
Parents, you can guide your child through the following steps to help them make the best decision
and to take responsibility for the outcomes. Talk positively to your child about their interests, skills
and abilities and how they may relate to the workplace.

BUILD A PATHWAY TO
SUCCESS

- Talk to parents, family members and friends about different kinds
of work.
- Look at the Career and Educational Pathway Planner chart to find
possible jobs that may interest you.
- Be sure to examine a variety of possibilities.
- Use the chart to identify the high school courses appropriate to
realize your goals and to discover the type(s) of post-secondary
education, if any, that your choices require.

RESEARCH ABOUT
YOU

- What is your learning style? What careers interest you? Use MyBlueprint.ca to find out how you learn best and what interests you.
- Look at your report card marks, and other test/evaluation results.
- Gather information from your teachers, past and present. In which
type of course do they think you will be most successful?

INFORMED DECISIONS

- Decide what type of course matches your learning style best.
- Remember, one course type is not better than the other. They just
lead to different destinations based on different learning styles.

REFLECT... TIME FOR
A REALITY CHECK

- Review your results from MyBlueprint.ca, talk to your teachers
and check the chart to see the job that interests you is in line with
your learning style and your current achievement.
- Make any necessary changes to your plan.
- Set goals at least twice a year in your individual Pathways Plan
(IPP) in MyBlueprint.ca.

CONFERENCE WITH
AN ADULT

- Talk to our guidance counselor to discuss possibilities of your
destination (apprenticeship, college, community living, university
work).

Career and Education Pathway Planner

Flexibility is possible in most subjects to allow students to make pathway changes.
More information is available from the Student Services Department at CIA.
Depending on which pathway you chose in secondary school, you’ll be working your way towards:
Ontario Secondary School Diploma (OSSD)
Ontario Secondary School Certificate (OSSC)
Ontario Secondary School Certificate of Accomplishment (OSSCA)

Course Types Explained
You will need to select specific types of courses in grade 9. The information below will give you an
idea of what course type is best for you. If you are uncertain, ask your teacher for assistance, or contact your guidance counselor.

APPLIED

Available in Grades 9-10.
Covers essential concepts of a subject.
The focus will be primary applications.
Familiar, real-life situations will be used to illustrate concepts and
students will be given more opportunities to experience hands on
application of the concepts being studied.

ACADEMIC

Credit courses available in Grades 9-10 covers essential concepts
of a subject and explore related materials as well.
Although knowledge and skills in the subject will be developed
through both theory and practical applications, the emphasis will
be on theory and abstract thinking as a basis for future learning
and problem solving.

SPECIAL EDUCATION

Students with special education needs access to a variety of types
of courses based upon the individual needs of the student as
documented in the student’s Individual Education Plan (IEP). Special Education supports and services are available at each secondary school.

COURSE CODE EXPLAINED

ENG 1P

subject/grade/pathway

A = Arts
B = Business
C = Canadian & World Studies
E = English
F = French as a Second Language
G = Guidance and Career Education
H = Social Science and Humanities
I = Computer Studies
K = Non-Credit Courses
L = International Languages
M = Mathematics
N = Native Studies
P = Health and Physical Education
S = Sciences
T = Technological Studies

Grades
1 = Grade 9
2 = Grade 10
3 = Grade 11
4 = Grade 12  
Pathways
Grade 9-10
D = Academic
P = Applied
L = Locally Developed
O = Open
Grade 11-12
E = Workplace
U = University
C = College
M = University/College
O = Open

PERIOD 1

ENG1 Pa - Mr. L. Jackson - 301

PERIOD 2

MFM 2Pc - Ms. J. VanCamp - 259

LUNCH
PERIOD 3

PPL3O Fb - Ms. C. Lee - 250

PERIOD 4

TIJ4Oe - Mr. B. Sanderson - 126

Every course in secondary school has a
unique COURSE CODE.
All courses have the first five ( 5 ) characters as mandates by the Ministry of
Education.

Credit Tracker
The high school program is based on a credit system. Student must earn a total of 30 credits (one for
every 110 hour course successfully completed) to obtain a high school diploma. Eighteen of the credits are compulsory, earned in a specified number of courses from a list of subjects that every student
must take. The remaining 12 credits are elective, earned in courses that the student may select from
the full range of courses offered by CIA. As well as 30 credits, a student must complete 40 hours of
community involvement activities and successfully complete the provincial secondary school literacy
test. For more information go to: www.edu.gov.on.ca/eng/secondary/html
Definitions:
Credit - A credit is a means of recognition of the successful completion of a course for which a minimum of 110 hours has been scheduled. A credit is granted to a student by the principal of a secondary school on behalf of the Minister of Education.
Prerequisite - A course that must be passed in order to take the next course.
Ex: ENG1D - ENG2D - ENG3D
Compulsory - Course that must be taken.
Optional - Course that is chosen by student because of demonstrated interest, ability or need to
qualify for a program at the next level (College or University).
Types of Courses:
Three types of courses are offered in grade 9 & 10:
Academic Courses: emphasize theory and abstract problems. (D)
Applied Course: focus on practical applications and concrete examples. (P)
Open Courses: are designed to prepare students for further study in certain subjects and to enrich
their education generally. (O)

18 compulsory credits

Students must earn the following compulsory credits to
obtain the Ontario Secondary School Diploma:
4
3
2
1
1
1
1
1
0.5
0.5

credits in English
credits in Mathematics
credits in Science
credit in Canadian history
credit in Canadian geography
credit in Arts
credit in Health and Physical Eduction
credit in French as a second language
credit in Career Studies
credit in Civics

Plus 1 credit from each of the following groups:
1 additional credit in English, or French as a second language, or Native language, or a classical or an
international language, or social sciences and the humanities, or Canadian and world studies, or guidance and career education, or cooperative education.
1 additional credit in health and physical education, or the arts, or business studies, or French as a
second language, or cooperative education.
1 additional credit in science, or technological education, or French as a second language, or computer studies, or cooperative education. (Grade 11 or 12)
In addition to the compulsory credits, the students must complete:
12 optional credits
40 hours of community involvement
Ontario Literacy Requirement OSSLT or OSSLC

Skills for Success
Attendance Recommendations
• Attend school each day
• Arrive for class on time
If you
• Miss school
• Have more absences notes on report card than expected
Then
• Discuss your attendance record with school administration
• Develop a plan to ensure regular attendance
• Ensure school work for absences is brought home, completed and submitted
Homework & Assignment Submission Recommendations
• Determine the amount of time spent on assigned homework based on student’s
     
needs, subject, school schedule, proximity to tests, exams and assigned
			homework due dates
• Complete and submit all assignments for assessment
If you
• Do not complete assigned homework regularly
• Do not submit assignments for assessment
Then
• Be sure you understand the homework or assignment
• Seek additional help from your teacher
• Visit www.gsc2.amdsb.ca for homework help
		
Organization & Time Management Recommendations
• Take accurate notes and keep your binder well organized
• Use an agenda to plan assignments, projects and tests
• Manage study time and begin to prepare well in advance
If you
• Do not use your school planner issued to you
• Have disorganize or incomplete notes
Then
• Use the planner provided for you
• Seek help to set up a time management and organization plan
• Monitor use of your planner and notebook
Parents, you can help your child experience success by encouraging the development of these
skills.

Student Services
Guidance counsellors are teachers with special training who provide assistance with choosing courses, postsecondary planning and personal issues. Parents and students are encouraged to seek the
support of the Student Services Department.
Involving Your Parents
Parental involvement in planning your future is important. You are encouraged to link your MyBlueprint.ca account to your parent/guardian. You can do so by going to “My Links” in MyBlueprint.ca and
simply adding their email address.

Glossary
OSR - Ontario Student Record
This is the official school record for a student. The OSR contains achievement results, credits earned,
diploma requirements completed and other information important to the education of the student.
OST - Ontario Student Transcript
This document is an official summary of a student’s achievement in Ontario secondary school courses. A current, accurate and compete copy of the OST is included within the Ontario Student Record.
Prerequisite
A prerequisite course is a course that you must successfully complete before taking the next course.

Pursuing your Postsecondary Studies in Canada
There are many great postsecondary institutions located across Canada. Each of them has different
application procedures all depending in which Province they are located in. Some institutions accept
direct applications to their school and others go through a company that manages all of the applicant’s information which then sends it off to the universities selected.
Unsure where and what to study in Canada?
This website is your perfect spot to start researching where, what and how to study in Canada. Colleges and Universities are listed on this site: www.campusstarter.com
Canadian Universities: Go to the following website to search for universities, explore programs and
plan for your next step of postsecondary studies: www.universitystudy.ca
Bursaries & Scholarships for non-Canadians:
www.scholarships-bourses.gc.ca/scholarships-bourses

How to get a Canadian Study Visa
Go to the Government of Canada website under the department of Immigration and Citizenship
www.cic.gc.ca/english/study/study.asp

List of Postsecondary Studies in Ontario, Canada
Ontario Universities: The Ontario Universities’ Application Centre (OUAC) processes undergraduate
and professional applications for admission to the province’s universities.
The OUAC will forward applications to all requested universities and/or programs regardless of the
qualifications of the applicant. The OUAC does not make any admission decisions.
Undergraduate Applications: Undergraduate study is the first level of academic work available at a
university and leads to a bachelor’s degree. Normally (but not always), undergraduate applicants do
not already hold a university degree. Admission to undergraduate study usually requires completion
of secondary school qualifications or higher.
Opening an OUAC account: www.ouca.on.ca/applications
Links to the 21 Universities in Ontario: www.ouac.on.ca/unilinks
A research tool for Ontario University Applicants: www.electronicinfo.ca
Ontario Colleges: If you would like to attend a public college in Ontario, Canada, all applications
are done through the Ontario College Application Service website. You can search for programs by
name, location, etc. Ontario currently as 28 public colleges and over 4500 programs.
Applicants must create an account in order to apply: www.ontariocolleges.ca/home

List of Postsecondary Studies in Quebec, Canada
For the province of Quebec, application is done to each university or college individually. Follow
admission procedures carefully as each postsecondary institution has specific instructions. Some
colleges use OMNIVOX for admissions which is an online application system.
Quebec Universities:
- Bishop’s University:
- Concordia University:
- McGill University:

http://www.gobishops.ca/bishops/
http://www.concordia.ca/admissions/undergraduate.html
http://www.mcgill.ca/admissions/

Quebec Colleges:  
- Champlain College
Saint Lambert Campus:
Lennoxville Campus:
Regional Campus:

http://www.champlainonline.com/champlainweb/
http://www.crc-lennox.qc.ca/
http://www.admin.crc-sher.qc.ca/

- Dawson College:
- Heritage College:
- John Abbott College:		
- Loyola College:
- Marianopolis College:
- Vanier College:

http://www.dawsoncollege.qc.ca/
http://www.cegep-heritage.qc.ca/
http://www.johnabbott.qc.ca/
http://www.loyolacollege.edu/
http://www.marianopolis.edu/
http://www.vaniercollege.qc.ca/

Pursuing your Post-secondary Studies in the USA
You may have to write the SAT. It is recommended to write the SAT more than once in order to
achieve a better score. Not all colleges or universities require SAT’s for admission.
US College & Universities: http://www.50states.com/college
Common Application: Application database for many universities and colleges.
https://www.commonapp.org/Login
SAT Information: http://www.sat.collegeboard.com
Princeton Review: The Princeton Review is a test preparation and college admission services company offering test preparation services, tutoring and admissions resources, online courses, and
books published by Random House. http://www.princetonreview.com
US Study Visa: http://www.travel.state.gov/content/visas/english/study-exchange/student.html
List of Universities that do not require SAT’s for admission:
http://www.fairtest.org/university/optional

Pursuing your Post-secondary Studies in the UK
UK Programs and Universities:

http://www.educationuk.org/global

Online Application UCAS:

http://www.ucas.com/ucas/undergraduate/register

Visa Application:

http://www.gov.uk/browse/visas-immigration/student-visas

Study in England info site:

http://www.studying-in-england.org

Pursuing your Post-secondary Studies in Holland
Online search for programs:

http:/www.studyinholland.nl/ or http://www.studyfinder.nl

Online application:

http://www.studielink.nl

St. Maarten Student Support Services in Holland:
					http://www.duwo.nl/en/i-search/accommodate/amsterdam/stmaarten-student-support-services/

Countries Offering FREE Tuition for Undergraduate Degrees
Germany, Finland, Austria and Norway are countries where there are no or little fees for EU and nonEU citizens.
Scholars4development:
http://www.scholars4dev.com/4031/list-of-european-countrieswith-tution-freelow-tuition-universities-colleges
Graduates hotline info:

http://europe.graduateshotline.com/free-education.html

Financing Your Studies
The Government of St. Maarten - Study Financing Program: https://www.studyfinancing.sx

www.ciaschool.com

